
 
 

TERMS AND CONDITIONS 

 

Service Agreement 
 

NAME: ………………………………………………………………………………………………………………. 

 
ADDRESS: ..………………………………………………………………………………………………………… 
 
CEREMONY: ………………………………………………..…… DATE:  ………………………TIME: …………..….. 
 
VENUE: ………………………………………………………………………………………………………………………..… 

 

Code of Practice for Marriage Celebrants upheld (regulation 37L of the Marriage Act 1961) to the highest standard.    
My professional services as an Authorised Marriage Celebrant to perform your ceremony, ensuring all legalities are 
covered and all forms are correctly completed and submitted. 
 

Please note: naming days, commitment ceremonies etc are not subject to the Marriage Act 1961 therefore 
no formal paperwork is required. 

 

A non-refundable deposit of 50% to be paid on booking to secure your date, my services and the lodgement of 
your Notice of Intended Marriage.  A cooling off period of 3 days is available with the deposit refunded less 
administration fee of 40%.  
 

Balance of fees (plus any extra charges) are payable ONE MONTH before ceremony.  Cash, Direct Deposit or 
Paypal are accepted payment methods. Failure to complete payment will result in ceremony NOT TAKING PLACE 
and placed in the hands of debt collectors. 
   
Access to Resources kit inclusive of: (not be replicated or shared with any third party without my written consent): 
 

−ceremony structures 
−poetry and music 
−some rituals and ideas 

  
Personally adapted ceremony with your love story woven through with access via email and phone to ensure 100% 
approval of ceremony draft.  Written ceremony will be emailed or posted as required no less than two weeks 
before day to ensure all wording is clear and names are spelt correctly.  If after ceremony is written and emailed 
and client’s cancel booking, this will incur a fee of $300.  I will then email all resources.  The ceremony will include 
choreography and be very clear of the structure the day will take. 
 
My supply of working PA system and one handheld microphone where there is no obstruction or cause for defect 
i.e. weather.  Should any damage occur to electronics due to bridal party/guests - be it wilful or accidental, it is the 
duty of said bridal party/guests to pay for new or repair of, equipment. 

 
Rehearsal with choreography, with bridal party supplying all material for rituals, readings etc and to ensure all 
material is brought on day of ceremony.  All participants of bridal party and readers to attend giving at least hour 
of their time.  A travel fee will incur for this process.  It may be cheaper to do one travel fee plus one night’s 
accommodation. Assess on each couple requirement. 
 
   
SIGNED: ……………………………………………………………… NAME: ……………………………………………………………………………..  DATE: ..……………………. 
 
SIGNED: ……………………………………………………………… NAME: ……………………………………………………………………………..  DATE: ….…………………… 

 
My arrival time of no less than one hour prior to ceremony to ensure all equipment is working, flowers, lecterns etc 
in place.  In the unfortunate event I am unable to attend, I will ensure a substitute celebrant to deliver ceremony 
with the highest standard possible.  All original documents must be sighted by the new celebrant before ceremony 



can take place and new fees will be discussed. 
 
All personal and confidential information to be returned to you, and when in my possession are in a secured, 
locked filing cabinet. 
 
Ceremony to take place inside if over 35 degrees.  Please have access to covered area in the event of rain or heat.  
People do not do well in either situations.  Neither do I.  Please provide umbrellas if no covered area is available.  
 

Ceremonies in public places may require a permit.  It is Client's obligation to pursue permits and any payments 
that are incurred. 
 

If on the agreed date the ceremony cannot start on time i.e. inebriation/substance abuse of groom, bride or 
witnesses - it is with celebrants’ discretion if any further fees are applied and if so, they will have to be paid before 
commencement of ceremony, and new witnesses may have to be introduced. 
 

    YOUR COMMITMENT TO ME      

 
Completion and return of Notice of Intended Marriage within one month of ceremony date ensuring all names are 
written correctly and places of birth are clear.  Failure to return this document will result in the ceremony NOT 
TAKING PLACE.  It is by Law this document must be in my possession one clear month before the day of 
ceremony. 
 
Proof of birth place, date of birth and current photo I.D.  All original documents must be sighted by me before the 
ceremony can take place. 
 
Proof of dissolution of previous marriage or death certificate of spouse.  Must be sighted by me before ceremony 
can take place.  
 
Have two witnesses over the age of 18 to be present at the ceremony.  This is your responsibility.  No alcohol or 
substance abuse to be evident or, at the celebrant’s discretion, they will be replaced. 
 
Ceremony script will not be edited within two weeks of the ceremony date.  No amendments will be noted after 
final draft sign off.  
 
Given one month’s clear notice of any change of venue, date or ceremony address. One change free of charge, 
more will incur fees.  In the event I am not available on your changed date, I will recommend a new celebrant and 
your process will begin again; stating clearly that the Notice of Intended Marriage must be in the celebrant’s hands 
one clear month before ceremony.  However, my fee is NON REFUNDABLE and you will have to discuss new 
fees with the new Celebrant. 
 
I/we understand and agree that the marriage celebrant will not be obliged to solemnise the marriage arranged 
should I/we default payment of the full fee so listed at least four weeks before the date of the intended marriage. 
 
I/we also understand that the time for the marriage celebrant to commence solemnisation of the intended 
marriage at the arranged place will be strictly adhered to and that should either party to the intended marriage, i.e. 
either party – or both – be more that 30 minutes late at the agreed place of the intended marriage for the 
marriage celebrant to commence solemnisation of that intended marriage at the agreed time, then the marriage 
celebrant will not be obliged to remain to solemnise that intended marriage. 
 
On signing this agreement and agreeing to Terms and Conditions, it gives me the right to use photos and 
testimonials given/written by your bridal party and/or guests. 
 

 

I wish you a happy marriage and let’s have the ceremony of your dreams. 
  
 
 SIGNED: ..........................................   SIGNED: …................................................ 
 
 DATE …............................................   DATE: ….…................................................ 

 
 Deposit paid $ …...............................   Balance to pay $ …….....................................by ………………………. 


